Payment Requests for CREDITORS Control Accounts


A payment request needs to be completed for CREDA995, CREDB998 and CREDZ999 as it needs to be authorised by the appropriate authorising signatory. 

In the case of CREDB998 (B & B‘s)  and CREDZ999 (Once-off Payments):

The Payment Request needs to be accompanied by the invoice –

 1. with Rhodes being charged and not the department mentioned first,

 2. our VAT no. reflected if invoice is over R3000, 

 3. must have an invoice no., 

 4. must reflect the Rhodes order no. and

 5. must be a legible invoice.

 6. the bank details on the invoice or business letterhead.

In the case of CREDA995 (Advance payments for 2012)
The Payment Request needs to be accompanied by the proforma invoice or quote –

 1. with Rhodes being charged and not the department mentioned first,

 2. our VAT no. reflected if the invoice is over R3000, 

 3. must have a reference/invoice no., 

 4. must reflect the order no. and

 5. must be  legible.

 6. the bank details on the invoice or business letterhead

The payment request must be sent to Creditors Department with the documents, to avoid time delays. 

Please complete the following:

Date

Amount

Company name

Address

Correct Bank details

Bank Ref meaningful to the receiver of the funds.

Creditor number ie CREDA997, CREDB998 or CREDZ999
Amount specified again

Amount in the total space.

Reflect the order number (where it specifies details of expenditure)

Authorised signatory to sign it at “authorised by” 
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