VISITING INTERNATIONAL LECTURERS WHO ARE VISA EXEMPT FOR 30 OR 90 DAYS BEING EMPLOYED FOR PERIODS OF LESS THAN SIX MONTHS 

Whether exempt from a temporary residence permit or not, no person is permitted to enter the Republic TO TAKE UP ANY FORM OF EMPLOYMENT without the appropriate permit issued by the Director-General.

This includes persons who will be commencing employment for a short period, whether remunerated or not.

International visitors entering the Republic on visa exemptions are normally issued 30 to 90 day temporary residence permits. The visa exemption is for the sole purpose of holiday in the Republic. This indicates that the International  Visitor DOES NOT HAVE PERMISSION TO TAKE UP EMPLOYMENT IN THE REPUBLIC. 

A person who wishes to be employed for a short period in the Republic is required to lodge an application to take up employment for a short period [Section 11(2) of the Immigration Amendment Act 19 of 2004] at a South African Embassy or High Commission or Consulate PRIOR to entry into the Republic.

Whilst already in the Republic:

If a person is already in the Republic and wishes to conduct work for a short period, an application for such a permit must be lodged at the Regional Office of the Department of Home Affairs.

The permit will be granted, provided that all the requirements have been met, for the duration of the appointment. If the period is longer than six months, the Department will require the visitor to apply for a work permit.

1.
PERSONAL DOCUMENTS REQUIRED TO ACCOMPANY ALL APPLICATIONS:

1.1
Copies of all pages of the passport.

1.2
Medical Certificate

· The medical certificate is valid for a period of six months only;
· This certificate must be completed by a medical doctor
Examination can be done abroad or in the Republic.

1.3
Radiological report

· The report is valid for a period of six months only;
· This report must be completed by a radiologist;
· The certificate is for all persons over the age of 12 but excludes pregnant  women provided that a letter in support is provided;

· Examination can be done abroad and in the Republic;

1.4
Birth certificate

· Copies of the certificate are required  - the applicant might be requested to present the original on the day of submission;

· All certificates not in English are to be translated by a certified translator and the translation is to accompany the copy of the original certificate;

1.5
Documentation pertaining to marital status:

· Copy of the marriage certificate - presentation of the original on the day of submission might be required;


AND/OR:

· Where applicable, a divorce decree (to be accompanied by all relevant court orders pertaining to maintenance and child support);

· Where applicable, life partner and cohabitation affidavit;

· Where applicable, death certificate in respect of a deceased spouse;

· Where applicable, legal separation orders.

Note:   Certificates not in English are to be translated by a certified translator and the translation is to accompany the copy of the original certificate. 

1.6
Police clearance certificate

· Police clearance certificates are required for all persons over the age of 18;

· A police clearance certificate is valid for a period of six months only;
· Police clearance certificates of all the countries the applicant has resided in for a period longer than 12 months are required;

· If the applicant has resided in the Republic for a period longer than 12 months, a police clearance certificate is required from the Republic;

· Copies of the certificates are required - presentation of the original on the day of submission might be required.

· All certificates not in English are to be translated by a certified translator and the translation is to accompany the copy of the original certificate. 

1.7
Qualification certificates

· Copies of the certificates are required – presentation of the originals on the day of submission might be required;

· All certificates not in English are to be translated by a certified translator and the translation is to accompany the copy of the original certificate. 
2.
HOLIDAY PERMIT TO TAKE UP EMPLOYMENT FOR A SHORT PERIOD

Section 11(2)

Requirements in addition to section 1 above.
2.1
Proof of financial means in the form of

· bank statements;

· salary advices;

· cash available, or travellers’ cheques:

to cover envisaged living expenses during the sojourn in the Republic;

2.2
A return or onward ticket failing which the applicant may be requested to lodge a cash deposit of a value equivalent to such a ticket.

2.3
Documentation detailing the purpose of the visit and intended activities to be undertaken, such as appointment letter and motivation letter from the University. Please contact the Assistant to the Director: Human Resources (x8113)for assistance in this regard.
2. EXTENSION OF A HOLIDAY PERMIT TO TAKE UP EMPLOYMENT FOR A SHORT PERIOD:  Section 11(2):

If the visiting teacher intends to stay in the Republic for a period longer than initially requested, an application for extension of the validity period of the permit must be submitted to the Department of Home Affairs 30 days prior to the expiry date of the permit.

Please refer to the requirements in 1 above and to the following:

3.1 Proof of financial means in the form of-

· bank statements;

· salary advices;

· cash available, or travellers’ cheques:

to cover envisaged living expenses during the sojourn in the Republic;

3.2
A return or onward ticket failing which the applicant may be requested to lodge a cash deposit of a value equivalent to such a ticket.

3.3 Documentation detailing the extended reasons for the visit and intended activities to be undertaken, such as appointment letter and motivation letter from the University. Please contact the Assistant to the Director: Human Resources (x8113) or hr@ru.ac.za for assistance in this regard.
1. TAXATION: 

The visiting lecturer should be advised to ascertain with their own country’s taxation authorities to determine the treatment of taxation for the period they will be in the Republic. Usually, payments of this nature are taxed at 25%. However, there is a treaty in place that provides for non-taxation of persons from certain countries, where it has been determined which of the two (or more) countries is to be regarded as the “country of preference”. Unless a document is received from the taxation authority (from their country of origin) which indicates otherwise, the payments to the person for work performed, will be taxed at the rate of 25%. Additional information with regard to taxation of Internationals can be obtained from the SARS website at: www.sars.gov.za  

2. BANKING:

It is recommended that the visiting lecturer open a bank account locally as they will be paid in South African rand.  However, should the individual require transfer of the payment to a bank abroad, there are significant costs involved and delays in transferring the funds.  Please contact the Finance office for further information.

3. INSURANCE:

The letter of offer to the visiting lecturer will indicate that they are required to confirm in writing that they accept the terms of the agreement. This includes that they agree to obtain medical cover and other relevant insurance for the duration of the visit, as the University will not accept liability for such costs. The visitor will be required to supply this confirmation within three weeks of the date of the letter but no later than prior to departure for the Republic/

