I wish to bring to your attention the following procedure that must be followed when dealing with research/consultancy contracts:

1. The first page of all contracts should include the following wording:
This agreement between

​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​__________________________________________
                                     And 
                         RHODES UNIVERSITY, 
a public higher education institution in terms of the Higher Education Act (No 101 of 1997), herein represented by Dr Stephen Fourie in his capacity as Registrar.
2. The usual wording on the signatory page is as follows: 

Rhodes University represented by [space for signature], Dr Stephen Fourie, 
The Registrar and date.

3. 
Before a contract is signed by any party, a copy should be sent to Director: Research Office together with a note to the effect that the researcher has read the contract and that, in their opinion, it may be processed for signing on behalf of the University.

4.
The Director: Research Office, if satisfied with the basic research content IP clauses, budget and Rhodes University responsibilities, will forward to Research Finance for additional budgetry oversight and then the contract will be sent to the Registrar for official signing. 
5. 
Please allow up to two weeks for the signing.
6.
Should there be a confidentiality agreement regarding a research project which involves students, please ensure that these students sign a similar agreement before working on the project. Please forward a signed copy of this agreement along with the contract to the Director: Research Office. 
7.
The Registrar will send the signed contracts back to the Research Office. These must be collected from the Research Office - you will be notified by email that they are ready for collection.
Should you have any queries please do not hesitate to contact the Research Office for guidance (046 603 8055).

Dr Steve Fourie

26 March 2010

