MANUAL

OF

RHODES UNIVERSITY SERVICE STAFF PROVIDENT FUND

Prepared in accordance with Section 14 of the Promotion of Access to Information Act, No 2 of 2000.

1.
THE FUNCTIONS AND STRUCTURE OF THE RHODES UNIVERSITY SERVICE STAFF PROVIDENT FUND

The Rhodes University Service Staff Provident Fund is a defined contribution retirement fund structured and functioning in terms of the provisions of the Pension Funds Act (Act 24 of 1956).

1.1
The Rhodes University Service Staff Provident Fund Board of Trustees

The Rhodes University Service Staff Provident Fund Board of Trustees governs the Fund as prescribed in terms of the Pension Funds Act, Act 24 of 1956, as amended. In addition the Fund has adopted a set of Rules to guide the Board of Trustees in the governance of the Fund. 

1.2
Investment sub-committee of the Board of Trustees
The Board of Trustees has established a sub-committee to advise it on matters concerning Investment Strategy. This sub-committee also advises, and acts on behalf of the Board, in regard to matters relating to distribution of death and disability benefits accruing to members (and deceased members) of the Fund.

2.
CONTACT DETAILS OF INFORMATION OFFICER

2.1
Information Officer: Mr B M H Smith, Principal Officer

Street Address:
Drostdy Road, Grahamstown

Postal Address:
P O Box 94, Grahamstown, 6140

Telephone number:
046 603 8113

Facsimile number:
046 622 7411

Electronic mail:
b.smith@ru.ac.za

3.
THE HUMAN RIGHTS COMMISSION GUIDE

In terms of section 10(1) of the Act the South African Human Rights Commission must compile in each official language a guide that must contain such information as may reasonably be required by a person who wishes to exercise any right contemplated in the Act. When it becomes available, this guide will be obtainable on loan free of charge from the Rhodes University Registrar.

4.
REQUESTS FOR ACCESS TO INFORMATION

4.1
All persons wanting to make application for access to records held by The Rhodes University Service Staff Provident Fund may obtain the prescribed application form from the Principal Officer at the address stated in paragraph 2.1 above.

4.2
Records held by The Rhodes University Service Staff Provident Fund may be  classified under the following main categories:

Agenda and minutes of Board of Trustees meetings and of the sub-committee established by the Board of Trustees and related documentation;

Active Member records;

Full and complete financial records which comply with generally accepted accounting practice;

Records relating to former members of the Fund

Investment records;

Correspondence relating to any of the above.

5.
THE REQUEST PROCEDURE

5.1
The requester must comply with all the procedural requirements contained in the Act relating to the request for access to a record.

5.2
The requester must complete the prescribed application form obtainable from the Principal Officer and submit the same as well as payment of a request fee to the Principal Officer at the address stated in paragraph 2.1 above.

5.3
The Principal Officer will seek to identify and locate the required record, and to render such reasonable assistance to the requester to gain access to the record concerned, as prescribed by section 19 of the Act.

6.
SERVICES AVAILABLE TO MEMBERS OF THE PUBLIC 

A list of services is contained in the Rhodes University Service Staff Provident Fund Rules and is available free of charge from the Principal Officer at the address stated in paragraph 2.1 above.

7.
PARTICIPATION IN POLICY OR DECISION-MAKING BODIES OF THE FUND

7.1
 Members may participate in policy and decision-making processes of the Fund in accordance with the provisions of the Pension Funds Act, Act 24 of 1956, as amended, as well as in terms of the Rules of the Fund.

7.2
Other interested persons may submit their comments or proposals in writing to the Principal Officer at the address stated in paragraph 2.1 above.

8.
REMEDIES AVAILABLE IN RESPECT OF AN ACT OR A FAILURE TO ACT BY THE FUND

8.1
An active or previous member of the fund or a member of the public may lodge a complaint in writing with the Principal Officer.

8.2
If the complaint is in respect of an act, or a failure to act in terms of the Promotion of Access to Information Act, Act 2 of 2000, the complainant may take such steps as provided for in sections 74 to 82 of this Act.

9.
OTHER INFORMATION

For any other information not contained in this manual the Information Officer may be contacted at the address given in paragraph 2.1 above.

This manual is also available in Afrikaans and in isiXhosa at the address stated in Paragraph 2.1 above.

This manual will be updated annually.

IMANYUWALI

YEPROVIDENT FUND YABASENZI BEYUNIVESITI IRHODES

Iqulunqwe ngokungqamene neCandelo 14 loMthetho iPromotion of Access to Information Act, No. 2 of 2000 (UMthetho wokuPhuhliswa kokuFikelela kwiNgcaciso, No.2 wowama-2000).

1.
IMISEBENZI NOKUMA KWENGXOWA-MALI IPROVIDENT FUND YABASEBENZI BEYUNIVESITI IRHODES

IProvident Fund yabaSebenzi beYunivesiti iRhodes yingxowa-mali yemirhumo ecacisiweyo yomhlala-phantsi  ebunjwe nesebenza ngokungqamene nezilungiselelo zoMthetho iPension Funds Act (Act 24 of 1956) (UMthetho weeNgxowa-mali zePenshini, UMthetho 24 wowe-1956).

1.1
IBhodi yamaThenjwa yeProvident Fund yabaSebenzi beYunivesiti iRhodes

IBhodi yamaThenjwa yeProvident Fund yabaSebenzi beYunivesiti iRhodes yiyo elawula le Ngxowa-mali njengoko kumiselwe phantsi koMthetho  weeNgxowa-mali zePenshini, uMthetho 24 wowe-1956, njengoko uhlonyelwe. Ngaphezu koko, le Ngxowa-mali iye yamisela imiGaqo ethile yokukhokela iBhodi yamaThenjwa ekulawuleni kwayo le Ngxowa-mali.

1.2
Ikomitana yotyalo-mali yeBhodi yamaThenjwa

IBhodi yamaThenjwa iseke ikomitana ukuba iyicebise ngokuphathelele kwimibandela echaphazela iNkqubo yokuTyala imali. Le komitana ikwacebisa, ithathe amanyathelo egameni leBhodi, ngokuphathelele ekusasazweni kweenzuzo zokufa nokukhubazeka ezithi ziwaphumele amalungu aphilayo (nangasekhoyo) ale Ngxowa-mali.

2.
IINCUKACHA ZOKUQHAGAMSHELANA NEGOSA LENGCACISO


2.1
IGosa leNgcaciso: Mnu B M H Smith, iGosa eliyiNtloko



Idilesi yesitrato:
Drostdy Road, Grahamstown



Idilesi yePosi:

P O Box 94, Grahamstown, 6140



Inombolo yeFowuni:
046 603 8113



Inombolo yeFeksi:
046 622 7411



Idilesi ye-Email:
b.smith@ru.ac.za

3.
ISIKHOKELO SEKHOMISHINI YAMALUNGELO OLUNTU


Ngokwecandelo 10 (1) loMthetho, iKhomishini yoMzantsi Afrika  yamaLungelo oLuntu  kufuneka iqulunqe, ngolwimi olusemthethweni ngalunye, isikhokelo esiya kuthi siqulathe loo ngcaciso inokuthi ifunwe ngokusezimfanelweni ngumntu ofuna ukusebenzisa naliphi na ilungelo ekujongwe kulo kulo Mthetho. Xa  sesikho esi sikhokelo sinakho ukufunyanwa ngumntu ngokuthi asiboleke, engahlawulanga nto, kwiRejistra yeYunivesiti iRhodes.

4.
IZICELO ZOKUFIKELELA KWINGCACISO ETHILE

4.1
Bonke abantu abafuna ukwenza isicelo sokufikelela kwiirekhodi ezigcinwe yiProvident Fund  yabaSebenzi yeYunivesiti iRhodes kufuneka bafune ifomu emiselweyo yokwenza izicelo kwiGosa eliyiNtloko kule dilesi ichazwe kumhlathi 2.1 ngasentla apha.

4.2
Iirekhodi ezigcinwe yiProvident Fund yabaSebenzi yeYunivesiti iRhodes zingahlulwa zibe zezi zintlu zinkulu zilandelayo:

Iajenga neeminithi zeentlanganiso zeBhodi yamaThenjwa  nezeekomitana ezisekwe yiBhodi yamaThenjwa namaxwebhu anxulumene noko;

Iirekhodi zamaLungu asasebenzayo;

Iirekhodi ezipheleleyo nezigqibeleleyo zeemali ezihambisana nenkqubo eqhelekileyo yogcino-ncwadi zemali;

Iirekhodi eziphathelele kwabo babesakuba ngamalungu ale Ngxowa-mali. 

Iirekhodi zeemali ezityaliweyo;

Imbalelwano ephathelele kuyo nayiphi na kule micimbi ingasentla.

5.
INKQUBO XA KWENZIWA ISICELO

5.1
Lowo wenza isicelo kufuneka ahambe ngokuthobela yonke imimiselo yenkqubo equlathwe eMthethweni ngokuphathelele ekwenzeni isicelo sokufikelela kwirekhodi ethile.

5.2
Lowo wenza isicelo kufuneka agcwalise ifomu yesicelo emiselweyo efumaneka kwiGosa eliyiNtloko aze ayithumele kunye nentlawulo yokwenza isicelo kwiGosa eliyiNtloko kule dilesi ichazwe kumhlathi 2.1 ngasentla apha.

5.3
IGosa eliyiNtloko liya kwenza konke elinakho ukuyifuna nokuyifumana loo rekhodi ifunwayo, linike noncedo olufanelekileyo kulowo ucelayo ukuba abe nokufikelela kuloo rekhodi ichaphazelekayo, njengoko kumiselwe phantsi kwecandelo 19 loMthetho.

6.
IINKONZO EZIFUMANEKAYO KUMALUNGU OLUNTU

Uludwe lweenkonzo ezifumanekayo luqulathwe kwimiGaqo yeProvident Fund yabaSebenzi beYunivesiti iRhodes yaye lufumaneka simahla kwiGosa eliyiNtloko kule dilesi ichazwe kumhlathi 2.1 ngasentla apha.

7.
UKUTHABATHA INXAXHEBA KUMAQUMRHU AQULUNQA INKQUBO NATHATHA IZIGQIBO ALE NGXOWA-MALI

7.1
Amalungu anakho ukuthabatha inxaxheba kwiintshukumo zokuqulunqa iinkqubo (iipolisi) nezokuthatha izigqibo zale Ngxowa-mali ngokwamalungiselelo oMthetho weeNgxowa-mali zePenshini, uMthetho 24 wowe-1956, njengoko uhlonyelwe,  nangokwemiGaqo yale Ngxowa-mali.

7.2
Abanye abantu abanomdla banakho ukuthumela oko bafuna ukukuthetha okanye iziphakamiso zabo ezibhaliweyo kwiGosa eliyiNtloko kule dilesi ichazwe kumhlathi 2.1 ngasentla apha.

8.
AMANYATHELO ANOKUTHATHWA NGOKUPHATHELELE KWISENZO ESITHILE OKANYE EKUSILELENI KWENGXOWA-MALI UKWENZA ISENZO ESITHILE

8.1
Ilungu elisasebenzayo okanye elalisakuba lilungu ngaphambili lale ngxowa-mali okanye ilungu loluntu ngokubanzi linakho ukufaka isikhalazo esibhaliweyo kwiGosa eliyiNtloko.

8.2
Ukuba isikhalazo eso siphathelele kwisenzo, okanye ekusileleni ukwenza isenzo phantsi koMthetho wokuPhuhliswa kokuFikelela kwiNgcaciso, uMthetho 2 wowama-2000, ummangali angathatha loo manyathelo alungiselelwe phantsi kwecandelo 74 ukuya kuma-82 alo Mthetho.

9.
ENYE INGCACISO

Ngayo nayiphi na enye ingcaciso engekhoyo apha kule manyuwali, kunokuqhagamshelwana neGosa  leNgcaciso kule dilesi inikwe kumhlathi 2.1 ngasentla apha.

Le manyuwali iyafumaneka nangesiAfrikaans nangesiNgesi kule dilesi ichazwe kumhlathi 2.1 ngasentla apha.

Le manyuwali iya kuhlaziywa qho ngonyaka.












2c

HANDLEIDING

VAN

RHODES-UNIVERSITEIT DIENSPERSONEEL VOORSORGFONDS

Opgestel ingevolge Artikel 14 van die Wet op Bevordering van Toegang tot Inligting Wet,

 Wet 2 van  2000.

1.
DIE FUNKSIES EN STRUKTUUR VAN DIE RHODES-UNIVERSITEIT DIENSPERSONEEL VOORSORGFONDS


Rhodes-Universiteit Dienspersoneel Voorsorgfonds is 'n gedefinieerde bydrae aftreefonds wat gestruktureer is en funksioneer ingevolge die bepalings van die Pensioenfondsewet (Wet 24 van 1956).


1.1
Die Rhodes-Universiteit Dienspersoneel Voorsorgfonds Raad vanTrustees


Die Rhodes-Universiteit Dienspersoneel Voorsorgfonds Raad van Trustees beheer die Fonds soos voorgeskryf ingevolge die Pensioenfondswet, Wet 24 van 1956, soos gewysig. Bykomend hierby het die Fonds ‘n stel Reels aanvaar om die Raad van Trustees as gids te dien in die bestuur van die Fonds.


1.2
Beleggings-sub-komitee van die Raad van Trustees



Die Raad van Trustees het ‘n sub-komitee tot stand gebring om die Raad van advies te bedien insake Belegging-strategie. Hierdie sub-komitee verskaf ook advies, en tree namens die Raad op, ten opsigte van aangeleenthede soos die uitbetaling van doods- en ongeskiktheidsvoordele wat toekom aan lede (en afgestorwe lede) van die Fonds.

2.
KONTAKBESONDERHEDE VAN INLIGTINGSBEAMPTE


2.1         Inligtingsbeampte : Mr BM H Smith, Hoofbeampte


Straatadres: Drostdyweg, Grahamstad

Posadres: Posbus 94, Grahamstad 6140

Telefoonnommer:
046 603 8113

Faksimileenommer:
046 622 7411

Elektroniese pos:
b.smith@ru.ac.za
3.
DIE MENSEREGTEKOMMISSIEGIDS

Ingevolge artikel 10(1) van die Wet moet die Suid-Afrikaanse Menseregtekommissie in elke amptelike taal 'n gids opstel wat sodanige inligting moet bevat soos wat redelikerwyse verlang mag word deur ’n persoon wat enige reg wil uitoefen wat in die Wet beoog word. Wanneer dit beskikbaar word, sal hierdie gids gratis te leen by die Hoofbeampte van Rhodes-Universiteit bekombaar wees.

4.
VERSOEKE OM TOEGANG TOT INLIGTING


4.1
Alle persone wat aansoek wil doen om toegang tot dokumente wat deur Rhodes-Universiteit Dienspersoneel Voorsorgfonds gehou word, kan die voorgeskrewe vorm van die Hoofbeampte bekom by die adres soos verstrek in paragraaf 2.1 hierbo.


4.2
Dokumente wat deur Rhodes-Universiteit Dienspersoneel Voorsorgfonds gehou word, ressorteer onder die volgende hoofkategorieë:


Sakelyste en notules van vergaderings van die Raad van Trustees en van die sub-komitees wat deur die Raad van Trustees ingestel is, asook gepaardgaande dokumentasie;


Besonderhede van huidige lede;


Volledige finasiele verslae wat  in ooreenstemming is met algemeen-aanvaarde rekenkundige praktyk;


Besonderhede in verband met voormalige lede van die Fonds;


Beleggingsbesonderhede;


Briefwisseling ten opsigte van enige van die bogenoemde.

5.
DIE VERSOEKPROSEDURE


5.1
Die aansoeker moet voldoen aan alle prosedurevereistes soos bevat in die Wet met betrekking tot toegang  tot dokumente.


5.2
Die aansoeker moet die voorgeskrewe aansoekvorm wat by die Hoofbeampte verkrygbaar is, voltooi en tesame met betaling van 'n versoekfooi voorlê aan die Hoofbeampte by die adres soos in paragraaf 2.1 hierbo verstrek.


5.3
Die Hoofbeampte sal poog om die verlangde dokument uit te ken en te vind, en om sodanige redelike hulp aan die aansoeker te verleen sodat laasgenoemde toegang tot die betrokke dokument kan verkry soos bepaal in artikel 19 van die Wet.

6.
DIENSTE BESKIKBAAR AAN LEDE VAN DIE PUBLIEK

‘n Lys van dienste wat beskikbaar is, is vervat in die Rhodes-Universiteits Dienspersoneel Voorsorgfondsreels wat kosteloos van die Hoofbeampte by die adres in paragraaf 2.1 hierbo verstrek, verkrygbaar is.

7.
DEELNAME AAN BELEIDMAKENDE OF BESLUITNEMINGSINSTANSIES VAN DIE FONDS


7.1
Lede mag deelneem aan beleidmakende en besluitnemingsprosesse van die Fonds ingevolge die bepalings van die Pensioenfondswet, Wet 24 van 1956, soos gewysig, asook ingevolge die Reels van die Fonds..


7.2
Ander belanghebbende persone mag hul kommentaar of voorstelle skriftelik aan die Hoofbeampte rig by die adres soos in paragraaf 2.1 hierbo.

8.
REGSMIDDELS BESKIKBAAR TEN OPSIGTE VAN OPTREDE OF PLIGSVERSUIM DEUR DIE FONDS


8.1
‘n Huidige of gewese lid van die Fonds of ‘n lid van die publiek mag skriftelik ‘n klagte by die Hoofbeampte indien.


8.2

Indien die klagte betrekking het op optrede of pligsversuim ingevolge die Wet op die Bevordering van Toegang tot Inligting Wet, Wet 2 van 2000, mag die klaer sodanige stappe doen soos in artikels 74 tot 82 van hierdie Wet voorsien word.

9.
ANDER INLIGTING


Om enige ander inligting wat nie in hierdie handleiding verstrek is nie te bekom, kan die Inligtingsbeampte genader word by die adres wat in paragraaf 2.1 hierbo verstrek is.


Hierdie handleiding is ook in Engels en isiXhosa beskikbaar by die adres verstrek in paragraaf 2.1 hierbo.


Hierdie handleiding sal jaarliks bygewerk word.

