Purchasing Capital Equipment from Research / Departmental Accounts
Please be aware that most, if not all, research funding is governed by a Contract between the Researcher/Rhodes University and the Funder.

This Contract stipulates what may and may not be purchased with the funds.

You are please to familiarise yourselves with this Contract so that if a researcher requests you to purchase, for instance, a fax machine and the Contract approves such purchase, you are to place that order through the Buying Office (Rodney Bridger X8137 or Merril Prinsloo X8136). The Goods are to be purchase using an 804 sub- account within the range of accounts created for the Contract. 
The Buying Office liaises with the Research Finance Office regarding availability of funds, whether the goods are permitted to be bought and whether VAT is to be claimed or not. 

Be advised that Capital Equipment bought for the Departments out of the Central Budget must also be placed through the Buying Office.

There are various benefits to the Researcher/Department in so doing:

1. The goods are automatically Insured by the University (except Laptops).

2. The goods are given an asset number.

3. The goods are purchased at the best possible price.

4. The goods are serviced/maintained by the Electronics Division at Rhodes.

Please keep these notes in your Purchase Orders Manual File for future reference.
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