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CONDITIONS ASSOCIATED WITH SPECIAL SICK LEAVE 
1. Only permanent Rhodes University staff, appointed against established posts, whether on part-time or full-time terms, can apply for special sick leave.

2. The Basic Conditions of Employment Act requires that at a bare minimum staff should receive 1 day’s sick leave for every 26 days worked.   This means that in practice, 

Staff who work 5 days a week are given 30 days sick leave in a three year cycle and 

Staff who work 6 days a week are given 36 days sick leave in a three year cycle.

All staff at Rhodes University appointed permanently to established posts get 30 days sick leave in a three year cycle. 

3. Special sick leave is sick leave days granted over and above the contractual
 allotment of 30 days in a three year cycle.   This means that the staff member will continue to receive their full pay for the duration of this special sick leave. 

4. Special sick leave is granted in the interests of promoting a positive employer-employee relationship characterised by trust and commitment by each party to the other. 

5. Special sick leave can be applied for by the Manager/HoD and/or the staff member concerned.   Such requests should be forwarded to the relevant HR Generalist in the Human Resources Division.

6. In applying for sick leave, the staff member/manager is requested to provide the following information:

· The reasons for requiring special sick leave;

· If there is annual or long leave (support staff only) why some or all of this leave cannot be used;

· What interim arrangements will need to be made for this individual e.g. will temporary assistance need to be brought in or someone paid a responsibility allowance to ensure that critical tasks are done in this person’s absence;
Where the manager applies for this sick leave on behalf the staff member, s/he should also motivate for this leave in terms of the contribution made by the staff member to the institution.   Where the staff member applies for sick leave, the manager will be asked for his/her input in this regard.
7. Special sick leave will be considered bearing in mind the following:
· The individual’s length of service at the University and their contribution during this time;
· The individual’s pattern of sick leave during their employment at the institution.   Individuals who have regularly used their full sick leave allotment within each sick leave cycle are less likely to be given special sick leave unless there are cogent reasons for having done so;
· Individuals who have been found to be abusing their sick leave as per the disciplinary process of the University will not be considered for special sick leave;
· Other leave available to the individual such as annual leave and long leave (support staff only) and the implications of using this leave;
· The reasons for needing special sick leave; and 

· The cost of giving this special sick leave e.g. will temporary assistance be required.

It must be remembered that in as much as these principles guide decision making, each situation will be specific to the individual staff member and therefore, decisions taken will differ.   Taking into consideration all these factors and in an attempt to be fair to all staff, the HR Division will make a recommendation on behalf of the Council of the University. 
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� As per the individual’s contract of employment with Rhodes University.  





