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APPLICATION FOR REMISSION OF FEES 2015

Staff Members ONLY: For study towards a Rhodes University Qualification
Staff Eligibility: The following categories of staff on recognised Rhodes University contracts, including those that are outside funded, qualify for concessions for study at Rhodes University: Full time, contract, temporary and part-time staff.  This is on condition that the contract hours average 83.33hrs per month (1000hrs p.a).  Hall and House Wardens and Teaching Assistants. 

Authorisation will be granted upon condition that the applicant is on the University’s staff, as defined above, for 6 months or more of the year in which fee remission is applied. If a staff member whose application for remission was approved, leaves the University’s employ prior to 1 July, s/he will be required to make a pro-rata repayment for the months in which s/he will not be a member of staff. Similarly if an individual joins the University staff after 30 June, s/he would qualify for remission on a pro-rata basis for completed months in which s/he is a member of staff. This means that if your contract commences 1 July then you will receive 50% (6/12ths) of the usual remission, e.g. 50% x 75%.
1. Administrative registration must be completed at the Student Bureau and curriculum approval with the relevant Dean or their representative.  

2. Once the remission of fees has been approved, staff members need to contact Student Fees in Finance, regarding payment of their fee portion.
3. Spouses, life partners or dependants who wish to apply for a rebate to study, should direct queries direct to Student Fees in Finance. 

Where relevant, please tick the appropriate block. Please return this fully completed form to the Generalist for you area in Room 224/223, Main Admin Block.
	APPLICANT’S DETAILS: This information is necessary to comply with the Skills Development Act.

	Employee No.
	
	Male
	Female
	African
	Coloured
	Chinese
	Indian
	Disabled

	Title:
	First Names:
	Last Name:
	Student Number:

	
	
	
	

	Department or Division:
	Job Title:

	
	

	Are you fulltime or part-time staff?
	Email:

	Fulltime
	Part-Time
	

	Highest qualification attained: 

Please give details of place and dates.
	

	DETAILS OF INTENDED STUDY: (Please complete below)

	Degree:
	

	Course name/s 

(Single course/s):                                              
	

	Year first registered for this qualification:
	

	Academic Supervisor’s Details (For Post Grad study): 


	

	Motivation for study and relevance to current position and/or career plans:
	

	Applicant’s Signature:
	
	Date:
	


Please note:  if your contact details change during the duration of your course, please inform the Human Resources Development Office at your earliest convenience.

	DETAILS AND APPROVAL OF LINE MANAGER/HOD: 

I, the undersigned, support this application & confirm that suitable arrangements have been made regarding any time off work, if applicable. 

	Name:
	
	Job Title:
	

	Email Address:
	
	Telephone:
	

	Signature:
	
	Date:
	


	FOR COMPLETION BY HR DIVISION: 
	Application Approved
	
	Application not approved
	

	The Staff Member is eligible for:
	A 75% Remission of annual tuition fees if completing a Post-graduate degree
	A 40% Remission of annual tuition fees for part time staff completing an Undergraduate degree
	One free academic course per year
	A 40% Remission of tuition fees for further academic course/s per  year

	Signature:
	
	Date:
	


