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APPLICATION FOR ADDITIONAL POSTS

 (Outside Funded Positions)
Externally-funded entities using the Rhodes University name that wish to add posts to their existing staff establishment need to have the approval of the University, via the Institutional Planning Committee. Such approval will normally be given provided there is adequate funding available and where there are no other inhibiting resource implications e.g. space. The Institutional Planning Committee has delegated authority to the Director: HR to approve such applications. However, should the Director: HR have concerns, these will be tabled with the IPC. 
	Institute/ Entity:
	
	Head/ Director:
	
	Accountability:
	

	Proposed Job Title:
	

	Contract:
	
	Permanent:
	
	Full Time:
	
	Part time
# of hours:
	
	Date from when the position needs to be filled:
	

	Current Staffing:  

Numbers, structure & levels of appointment (e.g. Senior Lecturer, Senior

Researcher - please provide an organogram) and sources of staff remuneration (including staff posts funded by Rhodes University, where applicable).
	

	Remuneration costs per annum: 
If you wish to look at Rhodes current scales, you can access these at:

Academic: http://www.ru.ac.za/humanresources/academicstaffmatters/remunerationandbenefits/remunerationpackages
Support: http://www.ru.ac.za/humanresources/supportstaffmatters/remunerationandbenefits/remunerationpackages
	Basic Salary: (pension scales)
	

	
	Pension/Provident Fund:
	

	
	Medical Aid:
	

	
	Housing:
	

	
	Service Bonus: 
	
	Performance:
	

	
	
	
	Birthday month:
	

	
	Other: Group Life, UIF, etc:
	

	
	TOTAL:
	

	Implications linked to this staff proposal:
	Any ongoing professional development costs:
	

	
	Infrastructure costs/implications:
	

	
	Related operational costs:
	

	
	TOTAL:
	

	Are your current space requirements adequate to house this staff member?
	YES
	NO

	If no, what additional space is going to be required?

Please note that space requirements must be discussed with the Deputy Vice-Chancellor: Academic and Student Affairs.
	

	Financial Status of Entity during last 3 years: 
	20..
	20..
	20..

	Net profit/loss as per audited financial statements:
	
	
	

	Reserves:
	
	
	

	Anticipated Financial Status during the next 3 years: 
	20..
	20..
	20..

	Any additional income anticipated:
	
	
	

	Please explain:
	

	Additional expenditure anticipated:
	
	
	

	Please explain:
	

	Authority
	Director:
	
	Date:
	

	
	Name of Board/ Steering Committee representative:
	
	Signature:
	
	Date:
	

	
	Director: HR:
	
	Date:
	


Please complete this form electronically. Print, sign and submit this document to the Director: HR. The Head of the Entity will be advised of the outcome of the application i.e. Approval OR referral to Institutional Planning Committee. Once approved, HR Division will forward the document “Application to fill a vacancy” to the Head. This document provides the Recruitment and Selection Office with the necessary information for filling of the post.
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