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MOTIVATION FOR INTERN 2015
Please complete and return to Tamsyn Rippon on t.rippon@ru.ac.za 
*If you are applying for a Graduate OR Technical Intern please provide a draft job profile - template provided upon request
	Application for

(please tick/highlight selection)
	Clerical
	Graduate

*Job Profile required
	Technical 

*Job Profile required
	Food Services/HK

	Department, Division / Institute
	

	Head of Department/Director
	
	Signature

	Proposed Mentor
	
	Signature

	Mentor Job Title
	

	How will your Division/Dept benefit from hosting an intern?


	

	How will an Intern benefit from being placed in your Division/Dept?


	

	How would this support possible staffing needs in your Division/Dept, e.g. upcoming retirements?
	

	Please list some of the tasks the Intern will undertake.

For Graduate & Technical Internships please attach a draft job profile.


	

	The intern will be required to attend various training sessions (IT, Office Admin, etc) which will require some time out of the office (approximately 1 - 1.5 days a week for IT training & 1 - 2 days a month for Office Admin). Are you supportive of this?
	

	Does the Division/Dept. have the appropriate equipment for the interns, e.g. computer, desk, telephone, or specialised equipment?
Please note that Departments are responsible for costs and provision of such equipment 
	

	Has the proposed Mentor previously been involved in this programme?

(please provide details)
	

	What makes you/the proposed mentor effective in the role of a mentor?
	

	The Internship will commence on 1 February 2015.  Is this convenient for the Mentor? 
	

	Will the mentor be available to go on a 2 day Mentor Training Programme towards the end of January 2015?
	

	Any other comments
	


