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HUMAN RESOURCES DIVISION

REQUEST FOR HUMAN RESOURCES DATA
Please complete this documentation if you require information related to staff at Rhodes University. The scoping of reports is important to ensure that:

· You receive the information that you need;
· There is clarity as to what information is included or not included; 
· That any queries related to the integrity of the data deals with real inaccuracies as opposed to perceived errors as a result of poor scoping of reports or misunderstandings as regards the data; and
· Necessary data is treated confidentially. 

	Your name
	
	Faculty/Division/Department
	

	Contact phone
	
	e-mail
	                    @ru.ac.za

	Description of data that you are requesting
	

	Audience to whom data will be made available 
	

	Date of data
	From:
	To:

	Scope of data
	Institution wide
	Faculty:
	Commerce
	Education
	Division:
	Other: 

	
	
	Law
	Pharmacy
	Science
	
	

	Type of staff
	Permanent 
	Contract of more than 3 months

(note: no further differentiation of data can take place)
	All contracts irrespective of length

	
	Full-time only
	Part-time only
	Full-time and part-time

	
	Academic staff only 

(this will include researchers)
	All support staff grades 6+

(this includes all support staff including the VC)
	All support staff grades 1 to 5

	
	
	Support staff in academic departments

	
	
	Support staff in institutes

	
	
	Support staff in support staff divisions

	
	Only RU funded posts
	Outside funded posts 
	Split funded posts 

(RU and outside funded posts)

	Specific information
	Grades
	

	
	Academic levels
	

	
	Job title/s
	

	
	Data to be presented per employment equity occupational level
	Yes/No

	
	Individual detail 
	Names of staff
	Retirement dates
	Age
	Other

	
	Other 
	
	

	Signature and date
	I hereby confirm that this data will be treated confidentially and not provided to individuals external to Rhodes University without the permission of relevant authorities.

	
	Signature
	Date

	HR authorisation
	Director/Deputy Director: HR
	

	
	Date
	

	
	Comments
	


1

