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Please complete this form electronically
The sections will expand to accommodate more text
APPLICATION TO EXTEND TEMPORARY ASSISTANCE
Please return this fully completed form to the Generalist of your area in HR, Main Admin Block. Allow 3 days for processing of this request.
	Details of Line Manager/ HoD Applying:

	Title:
	
	Full Names:
	

	Job Title:
	
	Department/Division/Institute:
	

	Tel:
	
	Email:
	
	Date:
	


Please note:  The job profile must be attached to this application.  If no job profile is available, please be as detailed as possible when completing the form.
	Details of the Post

	Name of current incumbent
	

	Job title
	

	Department/Division/Institute
	

	End date of contract
	

	Contract to be extended to
	

	Original basis for employment

Motivation for extension of appointment
	Vacancy?

Sick Leave?

Maternity Leave?

Operational Needs?




HR Division Authorisation
	Name of Temporary appointment if new:

Current Incumbent?
	
Yes
No

	Relevant experience and education of person to be appointed:
	

	Cost Centre number:
	
	Proposed job grade:
	

	If worked at RU already, previous remuneration per month and grade  e.g. R5000 at grade 6 secretarial level
	
	Proposed cost in total:
	

	FAS Authorisation

Comments
	
	Date
	

	Generalist II
	
	Date
	

	Manager: HR Operations
	
	Date
	


Last updated: August 2013
