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Human Resources Division: 

MOTIVATION FOR ACADEMIC LEAVE APPLICATION
Academic leave applications are made on line: https://ross.ru.ac.za
NB. This form needs to be completed, saved as a Pdf file and uploaded onto the online application system before your Academic Leave application can be submitted. 

	SURNAME & INITIALS:

	TITLE: 

	DEPARTMENT: 
	POSITION: 

	Proposed  start of leave:
	Proposed end of leave:


	PLEASE LIST IN DETAIL THE PROGRAMME OF ACTIVITIES AND OUTCOMES TO BE ACHIEVED DURING THE PROPOSED ACADEMIC LEAVE PERIOD
Academic leave is granted primarily for the conducting of research and the production of new knowledge.  It is usual for academic staff to continue to supervise postgraduate students during their academic leave.  Academic leave for the purpose of teaching elsewhere, devising new course material, professional practice, community engagement other than that which is embedded within a research programme, or secondment into an administrative role, is not normally granted

Any changes to this programme during the course of the leave or prior to taking such leave should be brought to the attention of the Deputy Vice-Chancellor: Research and Development for authorization. The Academic Leave report must correspond with any updated programme.

	


	WHAT ARE THE INTENDED INDIVIDUAL, DEPARTMENTAL AND INSTITUTIONAL BENEFITS FROM THE ACTIVITY AND OUTCOMES OUTLINED IN THE PREVIOUS SECTION?  
Applicants are reminded of the university’s conditions of service which state that academic leave is only granted to those who propose to use the leave for scholarly pursuits which benefit the university’s intellectual space, and that Council will take into account past performance during any previous period of academic leave and in the intervening period.

	


	IF RELEVANT, PLEASE PROVIDE MOTIVATION FOR PROPOSED DEVIATION OF STANDARD LEAVE PERIOD 
Academic leave will not normally be granted for periods of less than six months or for more than twelve. 

Academic leave of 6 months would normally be taken in January to June or July to December. Academic leave of 12 months is normally taken from July to June of the next year. Please explain any proposed deviation from this standard leave period.

	


Applicants are reminded of the clause in their contract of service which states that within three (3) months after resuming duty they must submit to the Director of Human Resources a report of the work done during the period of leave.  This report is then compared against the proposed programme. Any concerns that the academic leave was not used for the purpose for which it was intended will be raised by the Deputy Vice-Chancellor: Research and Development with the academic staff member.
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