User Manual for
Loading publications on Rhodes University Website
for the Research Report &
Department of Higher Education (DHET) Subsidy Earning
Publications

Access to the website

The website is located at: https://dmuapps.ru.ac.za/ws/research

Users must have Rhodes IT access in order to log on to the site. You will be prompted for your Rhodes login
credentials; these are the same credentials that you use to log on to your Rhodes email account.

Off campus access to webpage: You must connect to VPN before going to the publication website. Please

contact IT Support for VPN assistance.

Rhodes University

Please log in with your Rhodes Movell credentials to continue.

Username

Password

You are now ready to Add a new record

Once authenticated, the main page for your department will be reflected. Your department is defaulted from
your login credentials. If your department is incorrect or is blank, please contact the Research Office
(research-admin@ru.ac.za) before you proceed with loading.

T TEERw gm
RU Publications %+
ﬁ i) @ | hitps//dmuapps.ru.acza/ws/research @ || Q Search f:f B + & =
Your department is defaulted
from your login credentials
Research Publications - [To Man Page]
Rhodes University Department: Research Ofice < Filter

Hemis Year: 2016

Logged in as: Patricia Jacob

e  Todisplay all “types” of publications (i.e. book; Journal;

conference proceeding; etc.) select the drop-down combo
box filter and select all click filter

Add a new recard:
ot listed here have been locked)
|[Book | Journsl | Conference Procesings | Conference | Patent | Exhibition/Wiorishop | Crestive Writings |

Internstional Visit | Distinguished Visitor

To display a specific type (e.g Journal), select the drop down
combo box filter and select Journal click filter

Type

ingwana Z; Munro SF; Fraser G; Snowball JO;
Pahlow M

jacob AP; Macgreger JDA

T >

Test chapter in new book

—_—n—

Water footprint of citrus produdlion in South Afica: A case study of the lower Sundays River

Divessity of bacteria from teh flies Musca domestica @%# TEST input

To filter your department’s publications by Author Surname,
Select by Author Surname, Click Filter, type the surname,
click filter

Description Subsidised

Yes

T e

Thtals for the research types currently displayed
Hook : 1 Conference Proceedings : 1 Jounal : 3

Y

qm 8ll records for department

v

Add New : contains hyper links for the various types. Click
the hyper link to load a type. For example, select the
hyperlink journal for loading journal publications.

A guide, for loading 3 main types, (i.e. Journals; books
and conference proceedings) are given in this document.
The other types follow the similar format and is easy to
load.

Publications highlighted in red

Publications highlighted in “red” denotes incomplete entry. An incomplete
publication will only be visible on the main page.

Viewing Publications

The main page allows you to view complete and incomplete publications, loaded
by yourself or by an author affiliated to your department.

Clicking view will allow you to view the details of the publication.

Editing an Existing Publication

Clicking edit will allow you to edit the record. If you are not able to edit the
record, please contact the Research Office: email (research-admin@ru.ac.za) for
assistance.

Deleting an Existing Publication

e Clicking delete will allow you to delete the publication.

N.B. The system will not allow you to edit or delete a publication, loaded by another
person.
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Very Important : (all Types)
1. Loading publications
e Itis very important to load all required details as it appears on the publication so that information on
the research report and DHET audited report is reflected accurately.
e Please do not load news articles that appear in daily/weekly publications, such as the Daily
Maverick; Mail and Guardian; online news sites; etc.

2. Submitting the hard copies to the research office:

e The Research Office requires hard copies of only potential subsidy earning publications (i.e. Peer
reviewed books/monographs/chapters; peer reviewed conference proceedings and peer reviewed
journal articles appearing on the DHET subsidy earning list). The subsidy earning journals are easily
identified on the loading page when loading journals. You may also check if a journal is subsidy
earning by clicking (CTRL+Link) this link DHET accredited journal lists for publication

e Itis advisable to send potential subsidiy earning publications to the Research Office (Jill. Macgregor
Rm 220a Main Admin Building) on an ongoing basis. This will avoid bottle neck during peak
(February-March). Please engage with your HoD regarding the process the department will follow.

e Evidence of the publisher’s peer review process, is a requirement of subsidy earning books and
refereed conferece proceedings. Please send this to the Research Office with your claiming books and
conference proceedings.

3. Italics and Symbols for Publication Title (all Types)

e [tialics: Use @ @before the word and ## after the word. Do not insert a space between the word(s) -
example @ @Mucosa domestica#tt (See example on the publication screen on page 4. See notes
under “Title of Publication”)

e Symbol: @%# On the view screen the this will reflect with the @and#. However on the DHET report
this will reflect as a symbol.

4, Loading Authors (all types, with the exception of Distinguished Visitor and International Visit
e Please refer to details on page 5-7

5. Loading Authors who Publish under a Different name not on the official HR database (i.e. name
appearing on the publication)
e See details under “Edit Author Screen” on page 5

6. Duplicate publications (all Types)

e  Only users who have loaded the publication may edit the record. The user’s name will be reflected on
the view (i.e. click view to see details of the listed publication) screen. You may contact the user or
the Research Office (research-admin@ru.ac.za ) to edit the record.

e Please do not load the publication again as this will reflect as a duplicate publication.

e No key word search is required for the following:

v"International Visit and

v" Distinguished Visitor
When the loading page for these 2 types, populates, please click new and proceed to load required
information.
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Duplicate Publications (all types)

) @ | https://dmuapps.ru.ac.za/ws/dorw(08?pubtype=jour ¢ || Q Search

®U Mew Publication

MENNS Tedl: 2U1D

|| Posting Messages:

Research Submission:
Journal

Duplicate Publication Search (Hemis Year: 2016)

Please chedk whether the publication has been captured on the system before sttempting to capture it.
If no match is feund, continue by dicing Hew
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N
Title (or \ ‘ Search )
| e Enter title or matching keyword of the publication you wish to load -~
e The system will check if the publication has been loaded by another user. It is recommended that you type
e key words to avoid errors.
e e Type key word and click search B
title and Note: Note key word search is not required for International Visit and Distinguished Visitor. When this screen
| e loads please click new. Proceed to load required information in the new screen that populates
I details.
I no match
ot e Matching titles will be listed. Select a title and click view to display details
| = e If publication is not on the list, click on New.
: e If publication is on the list click Back
i .| o Theloading screen appears. Please remember to select the correct type when _
loading new publicatons
Back || view [ hew |||
f "
L . | |-
3




Journal
Selecting a Journal Pertaining to a Publication

®u_ Edit Publication +

(€ ) @ @ | https://dmuapps.ru.ac.za/ws/dorw004 & || Q search e al=] 3 A =

Research Publications - [To IMain Page

o i Department: Research Office b

Rhodes University Logged in as: Patricia Jacob
Hemis Year: 2016

Posting Messages: jbesearch Su@
< journal

8
i If the required joumal cannot be found, please contact the Research Office
|| - L P
f Joumal Pertaining to Publication (Hemis Year: 2016) |  T0 select a journal pertaining to a publication
Type a key word to search for the journal then click this
Enter keyword to search for matohing joumsi -__search tab. A list of journals will appear. Select the appropriate journal
I In this example the key word Entomology was used. Matching journals
i SUBSIDISED - AFRICAN ENTOMOLOGY are listed. African Entomology was selected (note highlighted in blue)
SUBSIDISED - AGRICULTURAL AND FOREST ENTOMOLOGY . X L ¥
| and click continue to proceed to the publications details screen
| SUBSIDISED - Annual Review of Entomology P P
f SUBSIDISED - APPLIED ENTOMOLOGY AND ZOOLOGY T I |
i SUBSIDISED - Austral Entomology
i SUBSIDISED - Austral Entomology Very Important
I 7o change the joumat for this publication, | =1 SUBSIDISED - AUSTRALIAN JOURNAL OF ENTOMOLOJ 1. Please contact the Research Office (RO) (research-
e pugiiten SUBSIDISED - ECOLOGICAL ENTOMOLOGY dmi ifthe i | hing for is NOT
I select the matching joumat SNBSS | BSIDISED - ENVIRONMENTAL ENTOMOLOGY admin@ru.ac.za), if the journal you are searching for is on
i SUBSIDISED - EUROPEAN JOURNAL OF ENTOMOLOGY the list.
i SUBSIDISED - JAPANESE JOURNAL OF APPLIED ENTOMOLY 5 ' 1f you know the journal is subsidy earning and it is reflected as
I SUBSIDISED - Journal of Agricultural and Urban Entomalog] )
I SUBSIDISED - JOURNAL OF APPLIED ENTOMOLOGY non-subsidy please contact the RO to change the category to
SUBSIDISED - JOURNAL OF ASIA-PACIFIC ENTOMOLOGY subsidised before selecting and proceeding.
SUBSIDISED - JOURNAL OF ECONOMIC ENTOMOLOGY 3. At this stage you may click ‘Bagk’ and then click continue
JournalName | Acta Crystallographica Section F-Structural Biology Commy without saving.
I |
|
| Back -

Loading Journal Publication

RU Edit Publication x

(€)@ npsy

B 9 ¥ & =

muapps.ru.ac.za/ws/

Research Publications -~ Main Page
i N Department: Research Office
Rhodes Unlver5|ty Logged in as: Patricia Jacob
Hemis Year: 2016

Posting Messages: .Fl*eseamh Su@
< journal

I any of the drop-down lists sre incomplte, plesss contact the Research Office.

Publication Details (Hemis Year: 2016) L~ Note the example under title of publication, applies for all

types

. @ @Mucosa domestica## will itilicise the word when
DHET reports are extracted.

. @%# will extract this as the correct symbol in the

Test Diversity of bacteria isolated flies DHET report.

from the flies @@Mucosa domesticad¥ @k . Remember to use key word search for title of

publication to avoid duplication. See notes under

duplication of publication

et e dounal | [AFRICAN ENTOMOLOGY Journals ‘ ‘

*tems in bold are required fields
*To italicise scientific names use @@ before and #% st end of entry
%1t is now possible fo use commas and quotes (single and double) in any text field.

Type  Research Astietd

Glick Joumais fo choose from joumal list

DOI Referance Number

. Once you have completed entering the required fields click save and continue ¢

Volume 24 Please do not forget to search for the journal name before you click save and continue.

Reference is made to this in screen shot above.

. The system will not allow you to click save and contine if mandatory fields are missing. The

CESM  Life Sciences page will reload with an alert, prompting you of the error. You will be allowed to click save
and continue after the error has been corrected

. Mandatory fields are in bold

End Page Number 375 . You may click Continue without saving if you do not want to continue with loading the

publication

lssue 2

‘Start Page Number 365

Year of Publication 2016 ~

P —

Save and Continue

Back ” Continue without Saving
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Authors Screen
e The same process for all types i.e books, conference proceedings etc. The exception to this rule is for
Distinguished Visitor
Click Add New
1. Type author surname (e.g. Jacob)
2. Select the author from the pre-defined list (official HR database).
3. Highlight the author in question and select Show Details
4. Please remember to insert number of internal / external authors after you have loaded all authors.
Distinguished Visitor:
a. You may search for the author because he/she may have previously visited.

b. If not found, proceed to complete the blank field.
c. Select your department (visitor is visiting)
d. Load the institution of the distinguished visitor.
e. Save and continue
i .
Fessarch Publications - (1ot e i
| Rhodes University g Ay e
| : ———
’ |
1. Click Add New Author g P D I [ oy e p—
2. Edit author screen will load - |
i
I
| I _ R .,
Edit Author Screen:
S T " R
liJ\mRothuotsloMn... x: Ru Edit Author x : +
(' i) @ | https://dmuapps.ru.acza/ws/dorn003 ¢ || Q Search ﬂ‘ E ¥ /& =
Posting Messages: T::'i:ch Submission b

{f any of the licte are incomplete, please contact the Research Cffice.

Edit Author (Hemis Year: 2016)
N\
Enter the sumame then click Search  jacob ‘ 1. Type surname of author and click Search
= 2. Apredefined list of authors will appear.
Jacob, ANAMIE - 57D1191 (STUDENT) :‘/ 3. Se_lect the autho_r- selected author will highlight in blue =
 Jacob, Asseervadhum - 1100005 (STAFF 4. Click show details
) _ |Jacob, BLESSING - 0816215 (STUDENT) i 5. After clicking show details a new screen will load
Seleat comzat author and click Show Details. |1\ ¢4y 00 - KIMB246 (STAFF) 3 / populating details of the selected author.
P 1= found after licking Search: | 13C0D, FUNEKA - 1016067 (STUDENT) 6.  Allblank cqlumns will automatically reflect details
For an intemal author, plesse contsct the Ressarch Office. | Jacob, GCOTYELWA - 9512206 (STUDENT) 7. When loading authors, please remember to select the I
Foran extemal suthor, please enferthe sumsme, nme, initisls snd | Jacoh, GREGORY - 8712159 (STUDENT) department by selecting from the drop down list. Please
inetifufe. fingfitute not available pleaee contct the Ressarch Ofice. | 1505 J)RGEN - 9012409 (STUDENT) do not select department if loading an external author.
Jacob, KAYLA - 1331160 (STUDENT) 8. For internal autors not on the database: please contact
Jacab, NTOMBOMZI - 9810008 (STUDENT) = || Show Details the Research Office (research-admin@ru.ac.za) i
[ Loading authors who publish under a different name not on
the official HR database (i.e. name appearing on the
s publication)
I Click add new autor
T 1. Proceed as above, from 1-5
1. After details have populated, go to surname and change
the populated name, to name that is on the publication. .
‘Secend Name [not sumame) £
From RU? Loading external authors: details for loading are on the next
(ncludes Students, Staff 1o screen
I & Fostdocs) Remember to click @ after loading each author.
I
RU Student? | no
b Rhodes ID
[Student number, Employee Number
I or Postdoc number)
I Department -
I Institute {only for extemal authors) -
L— e i r  —————— ¥ T
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Pop ulated data after clicking

ry—

Penting Messages:

Y e —————

Ervbs m musmare femt siink Busewlt ncob

A1 s e i 1 R s i Saaen
s

s T AT, ot 1 [T ST, S, (TGS T
B

Tacob

Ar

Patricin
em
niuces Snusenre. Ster | yos

U Shana? [

show details for loading

Jaceb, ANAMIE - S761161 (STUDENT) -

., Eddeso
Incob, FUMEKA
Incab, GEOTYILWA - 9512206 (STUBENT)
Jacob, GREGURY - 8712158 (STUDENT)

Incob, NTOMBOM,

ti0000s

LI ————

Edit Author (Hemis Yoar 2016}
[ swarch |

1036067 (STUDENT)

- 1331160 (2

21 - GRIG0OR (;-n_m:m] = || Shavs ataila

Asscarvadhum

Fmsearch Sifice -

ru) Logon Screen ® Rhodes Univer - Calend... =Rhod5 Univer - Calend... » ’ ®u_ Edit Author l

external author

Remember to click save L
after details of selected
interal author has

populated |

Back. ||

Sumsme

Initisls

First Name

Second Name (not sumame)
From RU?

fincludes Students, Staff

& Postdoes)

RU Student?

Rhodes ID

(Student number, Employee Number
or Postdoc number)

Department

: )

no

-'\(- D @ | https://dmuapps.ru.ac.za/ws/dora003 e B 9 3 &
I(PDG""Q Meﬁsages: ) ?:I::ch ‘Submission:
WWWrm, please contact the Research Office.
Edit Author (Hemis Year: 2016)
Enter the surname then click Search  j;
Jansen Search Loading External Authors
- EXTERNA o Note: this section will be blank. Remember to do a key word
Jansen, ANTA - 01]0005 (STUDENT) search because the external author may exist. If the external
Selest comeat author and olick Show Details j:::: ;?['.SJCEI’Q?S;QS?SE_TD%[’:&T) author exists, please select the author and then click show. The
o 1= found after click . | Jansen, Dylan - 1400201 (STAFF) details will populate. If the author does not exist, you will
Foran infemai author piesse contact the Research Office. | Jansen, Eugene - SECUD40 (STAFF) proceed to load as follows.
For xtemal author, ple ter the ‘name, initials and institute. if PR . . .
it : e j:g:g EFEADS(EENQ])U?Z (STUDENT) 1. Type surname; initials and firstname in the respective
Jansen, GREGORY - 0214998 (STUDENT) fields. A posting message will pop in red if required data
Jansen, J (EXTERNAL) =\ Show Details is missing.

2. Select affiliated institution by clicking the drop down

arrow under institution.

3. Alist of institutions will appear. Please select affiliation
as it appears on the publication. If the institution does not
appear on the list, please contact the Research Office at
(research-admin@ru.ac.za). Please provide the name of
institution you wish to add. The Research Offfice will
email you once the institution has been added. You may
then proceed to complete loading the external author
details.

< Institute fonly for externel suthors) >
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Add new or Edit Author

=2T420

@ || O searcn

Rhodes University

Research Publications - [To Main Mages]
Department. Hesearch Office

in as: Patricia Jacob
Humis Yoear: 2016

Aesearsh Submission:
Jouanal

From RU? FRnhodes IO
Studdents, (Stuceni by, Emplcywe Nussbes
Sumarne Initialy & Posidocs) FU Studwnt? or Postdos rumberd Dwometrart /\
[ ey || o | e | | F110000% | [Research office ( [Cede]) o

Please remember to insert the
number of internal and externals
authors as it appears on the
publication. This is for subsidy
calculation

You may add a new the author or you may choose to emt author by

clicking the add new or edit tab

Remember

1. Toinsert the number of authors both internal and external as
this defines the calculation for DHET subsidy for subsidy
earning publications.

2. Totoclick save and continue after author details have
populated

All Authors Loaded

rul Edit Authors

@-]l@ﬂ https://dmuapps.u.scza/ws/ doru002Tpubcode=27419 & | Q search [ =) + & =
R h Publications - [To Main Page]
" : Department: Rs h Offi
Rhodes Umversﬂy Logp;ed i?l“as: ;::13(’:(\; Jac:;l;=
Hemis Year: 2016
Posting Messages: f::d' Submission:
From RU? Rhodes ID
ludes Students, [Student number, Empioyee Nunber
Sumame Initials Postdocs] RU Student? or Postdos number) Department
‘Brooks | IE' ‘yes ‘ ‘nu ‘ |0800125 | ‘B\ochem\stry&Mmrobiu\ogy | [ Delete l
‘VI”E‘I ‘ ‘no ‘ |ZDDL017 | ‘Zoology And Entomology | [ Delete ]
‘Ja:nb ‘ ‘no ‘ |1100005 | ‘Research Office | [ Delete l
‘Macgregor ‘ ‘no ‘ |IUUUUUQ | ‘Research Office | [ Delete l
ensen Jle |l Je ] | J Cedt ) [pelete ]

Atotal of 5 autors are loaded

e 4areinternal and 1 is external

e The number of internal and external
authors are reflected accordingly.

Click save and continue on completetion

Number of external suthors: | 1

[ Back ” Continue without Saving Ksaveandcontinue )
_———

Number of internal autho
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Books
1. Select the hyperlink for book

2. Duplicate publication search screen will be the same as for journals. If the publication has not been
loaded the “no match found” screen will appear.
3. At this point click New. The screen below will load.

Publication Details

T

Tl ot Srmpans

Tile of Dok
Piaasn nia aon B 1 Sk s i, a2

Remember to select the correct

= L2 hyperlink type, after you log on to the o=
Publication Datails (Hamis Yaar: 2016) system (i.e book — same example given 4
under the journal category) thereafter
.| proceed as follows:
Chaptar -
Cranging Weactices, CRanging Valusa?s 7| 1. Select from the drop down menue
ppme b oy et gy otal e S type of book (i.e. chapter
B Ghiversities .
book/monograph; encyclopedia etc).
2. Load the title of the chapter; CESM;
P Start Page and End page of the
[etaatin] chapter
3. Click books — loading page to load <

new book details will appear
Proceed to load - see illustration in
next screen shot: Book pertaining to
Publication

These shaded
areas will change
after clicking new
book in the next
screen

4.

| Bock || contnue withen Saving || Sove and Continue | <

=/ fefmusppenuoczales/ dari 1

 the reguied joumal FannSl be found, Biease contact e Aesearh Cifice

Book Fartaining to Publication (Hemis Year: 2016) <
Eritur ierwore! fo seah for mcring book
The Chfnging Academy - The Changing T ofession in Comp Persp 15 =
|
1. Type key word for title of book and click
retart el \ search. In this example, “changing” was
typed. One book with the word changing is
£ listed.
Select this book which will highlight in blue. <
Then click show details.
2. If there are no books with the key word
chang!ng, ’ no match found” will be listed. [SiowDaiis |
- at this point click new book tab. A new e
Dook Nema | The Changing Academy - The Changing A screen will load.
ISEN. |6789401773683
B
Editron 1
Tetal Humber of Pages n Boak 00
|
Editurs
[Freass note. This field is reaciondy on this soeen.
on iha
e cliching Centinel
Tama of Publianar |
Pl . Hat| [Springer
Plase of Pulslisation (Tewn e City or Countey) | v York Londan
[ sack || conunve | .

Bk, Pt s Fulbicationg
8

- I e Batmin

i Vasar: 20161

Seatch |

The shaded areas are not shaded. Load as follows

. Book Name;

ISBN;

Total Number of Pages in Book

If edition is later than 1° please select correct edition
from the drop down menu

Note shaded areas will only be completed after you click
Publisher. A new screen called Publisher Details will load
(see Publisher Details screen — next page).
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Publisher Details

nul Edit Publication *

@)@ﬂ | https://dmuapps.ru.acza/ws/dorn012 | & |[Q searen = 8 & =

Research Publications - [To Main Paga]

. . Department: Research Office
Rhodes University Logged in as: Patricia Jacab

Hemis Year: 2016

Posting Messages: Research Submission:

If the required joumnal canniot be found, please contact the Research Office.

Springer
Springer
Springer
Springer
Springer Singapore
Springer-Verlag

Enter Key work search for publisher

Select publisher if listed will highlight in blue
Click show details.

If publisher not listed click new publisher
T The grey shaded changes to allow you to load details

Loading New Publisher

(&)

1@ bt tee s deretE L& J[& scomh |#dB @ 3 & =

Research Publications - [T Main Page)
Depanment Ressarch Offic
Rhodes University Lonaed in ox Patricis Jatob

Hemis Year: 2016 m

Pasting Messages: Reswarsh Submission

I the reuived foumin Ganal Be found, Sease Contec! e Rusearch Cifics.

Lseoren |

e Type in name of publisher and town or country
e After clicking continue the full screen will load.
However the editors section remains grey shaded.
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u Edit Publication

@)@n | https://dmuapps.nu.ac.za/ws/dorw011 | e |[Q search [ =) + A =

¥ the required journal cannot be found, plesse contact ihe Research Office.

o bockPomainngwPublicaton fembsYear20t6)
_ Search |

Test new book name  +

Test new book name

9781234567893
1 -
480
e the editors section remains grey shaded.
. Click Continue - the editors pertaining to
publication screen will will load.
[3acob test 2 publisher [ Publishers |

Editors Pertaining to Publication

®u_ Edit Publication

@) 2| @ @ | htips://dmuapps.nuacza/ws/dor016 | & |[Q search 2= + A = I
|
R h Publicati - [To_Main Page]
& i Department: Research Office
Rhodes University Logged in as: Patricia Jacob
Hemis Year: 2016 1. Load Surname and Initial
2. Select Add Editor
Posting Messages: Research Submission: 3. After you have selected Add Editor a new screen
will load
ine mauired o= foune i e 4.  If you have more editors to load proceed as for 1
and 2 above
Flesse enter the editors, if spplicable: 5. If you do not wish to add more editors click
continue

Sumame

6. The Completed data loaded screen will reflect

7. Atthis point click save and continue to load
authors. Proceed to load authors same as for
journals
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Conference Proceedings

1. Select the hyperlink for Conference Proceedings

2. Duplicate publication search screen will be the same as for journals and books. If the publication has

not been loaded the “no match found” screen will appear.
At this point click New. The screen to load proceeding will load

w

4. Similarly to books, the name of proceedings; ISBN; Editors; Name of Publisher and Place of publication

will be grey shaded.

Rru_Edit Publication x

(€)@ @ | nttps//dmuapps.ru.aczalws/dorn05

Title of Publication Patricia Test

Hame of Proceedings.
Please olick on Proceedings to chosss from procesdings list

Dugmore H
Editors
(Pleaze note: This field iz read-oniy on thiz screen.
be the screen

after clicking Gontinue)

Name of Publisher
Place of Publication (Town or City or Country)
CESM  Education

SARIMA 2016

Name of Conference

Venue The Great Hall
Town  Grahamstown
Country  South Africa
Month  May -
Yearof Conference 2016

Year of Publication 2016 +

¢ || Q search wl B +
\ Froceedings After loading the non-shaded fields
~——

o Click Proceedings
The Publisher Details screen will load

(I

Back ] l Continue without Saving ] [ Save and Continue

Publisher Details

I . Edit Publication x‘;\ +

%) D@ hips

sappE e peza/ws/dorwill

Research Publications - (1o Main Pags]
Depanment Research Office

Logged in as: Patncia Jacob

Hemis Year: 2016

Rhodes University

Posting Messages:

e regund fourd cannol Be found, plesse contect e Reseerch Gifics,

Too match found * |

Hame of Pubilisner

Flaso of Fublication (Town o City or Country)

[E=SSEer=—=)

wEBaE 9 4+ #

Rnsearnn Submivsinn

Publisher Dotails (Hemis Yoar: 2016)

| Search |

Type key word search for publisher for example you may

have typed Jacob

- if Jacob is listed and this is the publisher for the

proceeding select show details. The publisher’s detail will

populate automatically.

- if the word “No Match” pops up select New Publisher

The grey shaded areas change to allow you to load the

Name of Publisher and the Place of Publication. Complete

this and then select continue.

. A new full screen will appear showing everything you
have loaded

. At this pont click continue

The Editors pertaining to Publication screen will load

Proceed as details in the next screen (editors pertaining to

publicantion)

Version 2017 updated November 2017 APJ

11




Editors Pertaining to Publication

@) @ a https://dmuapps.ru.ac.za/ws/dorw016 ¢ HQ Search ‘ ﬁ | E ‘ ﬁ =
| Research Publications - [To Main Page]
i ; Department: Research Office
Rhodes Umversﬂy Logged in as: Patricia Jacob
Hemis Year: 2016
Log Qut

1.  Load Surname and Initial
Select Add Editor
I the required joumsi cannot be found, plesse contact the Resssrch Office. 3. After you have selected Add Editor a new screen will

4.

If you have more editors to load proceed as for 1 and

Posting Messages: Research Submission:

~

Plaase enter the editors, if applicable: 2 above
5. If you do not wish to add more editors click Continue
Sumame Initials 6. The Completed data loaded screen will reflect

7. Atthis point click save and continue to load authors.

Proceed same as for journals

\
[ seck ( [Lcontinee |
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Filter By Author Surname

e To filter your department’s publications by Author Surname, Select by Author Surname, Click Filter, type
the surname, click filter

Rru Publications.

& () @ | nttps://dmuapps.ruaczafws/research @ || Q search Pl =] 3y & =
Research Publications - [To Main Page]
i i Department: Research Office To filter your department’s publications By Author
Rhodes University Logged in as: Patricia Jacob ¥ epartmer ¥
Hemis Year: 2016 —Surname -m
e Display by Author Surname, by clicking the combo
Add & new record: box filter and selecting from the drop down menu &
(Research types nof listed kere have beef locked) .
| Book | Journal | Confe Conference | Patent | Exhibition/Workshop | Crestive Writings | Visit | Disti Visitor | Report . Type In surname
e Click Filter
cispif By Author Surname Filter macgrelqur Search Surname
.
RU Author Type Description Subsidised Action ]
Jacob AP; Macgregor JDA Journal Diversity of bacteria from the flies Musca domestica @ TEST input Yes
mﬂﬂ?ﬁﬂ:ﬁ Watemorth Journal Keeping it in the family: nd their Yes Locked

Logqing out
There is a Log Out button on the top right of each screen. This allows you to log out and clear your credentials
and departmental details from your browser.

. . F =
EIE iEE. SMUSPPEIUIE TN W esarch - il Publications

x @ Coment » [ Select x iy = () Thisste e SAFE = 3 Notity us

x Coogle | sasch + | B hare | Mo Sgata W,

Resaarch Pubiications - [T Main Fage)
RESEARCH OFFICE

Rhodes University Logged in as: Jil Macgregor

Add & nEw recon
(Rswaarch lypw:

Py
I Book | Jewmal | Coederance Procesdngs | Confarence | Pateed | E: | Crésve Wesngs | it \gitor | Qe Pupbcgtion

Displey. ETHRR - | e |

Some important information on subsidy earning publications

1. You may acesss the list of subsidy earning journal by clicking this link
DHET accredited journal lists for publication

2. You may access the abbreviated guide-lines for annual submission of Research Outputs to
DHET, by clicking this link Loading Publications: User Guide

3. You may access the guidelines for inclusion of journals to the DHET accredited lists, by
clicking this link

Guidelines for inclusion of journals to the DHET accredited lists

Queries may be directed to: research-admin@ru.ac.za
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http://www.ru.ac.za/media/rhodesuniversity/content/research/documents/DHET%20Accredited%20journal%20lists%20for%20publications%20to%20be%20made%20in%202017.xls
http://www.ru.ac.za/media/rhodesuniversity/content/research/documents/User%20Guide%20version%202017.pdf
http://www.ru.ac.za/media/rhodesuniversity/content/research/documents/Guidelines%20for%20inclusion%20of%20journals%20to%20the%20DHET%20accredited%20lists%20(updated).pdf
mailto:research-admin@ru.ac.za

