PLEASE TYPE or PRINT CLEARLY

RHODES UNIVERSITY — DEPT
HEALTH & SAFETY QUARTERLY INSPECTION REPORT |

Working Draft

Submit on:15" March, June, September, DecembelOR hand in at your quarterly health & safety rimeg,
to: RU Safety, Health & Environmental Officer (Btgs Division, 35 South St) + copy to your heaghager / supervisor.

H&S RepName+ J Soap . SOA COUNTERSIGNED by, A Good
Surname A Good SHEIRIED: ] / Supervisor. —
Building: The Rectangle Dept / Division: Thesp & Erg Studies ‘ Date;| 09/03/2012

Received by Estates Division (SGNED by Safety, Health & Environmental Officer): |

RUQSf

‘ Date: ‘ EMarch Z0IZ

OK or N(=needs action)@omments (please include brief details of action requif{ WHO will monitor
OBSERVATION T & *® ® Requisition number - to Section, da?e, q this?
B UILDING STRUCTURES:
1 BUILDING: No damage etc? Leaking roof in places (ongoing issue) Have hachdwe lighting store aslS,AG,0C
lights sitting in water
2| FLOORS: No damage, holes, etc, to cause slippipgitry? oOﬂk,ép);is;?ts need be repaired in movement roeogived quote waitingdS,AG
) I Ok. Have reported carpet coming up on one of thiesstcarpet needs tq JS,AG
3| STAIRWAYS: Steps and hand rails firm? be glued and a new rubber installed over. Reqoisitio: 9166186
Ongoing - The glass casings in the bulbs in tliengehouselights are |JS, AG
_ . L falling out when the lights get hot and fallen 10w the auditorium.
4| LIGHTING: Sufficient? Maintained? Requisition no: 9158358, B Sparky has come arautida supplier to
discuss the issue. Still waiting on a resolutionee type of bulb.
5|HYGIENE: All areas & toilets etc clean and hygiehic Ok
6| VENTILATION: Adequate? Ok
7|WASTE STORAGE: Suitable waste/recycling storageaare Ok
EQUIPMENT & SAFETY INFO:
1 |WASTE BINS: Suitable indoor waste/recycling coneas? Ok
2 HAND TOOLS & PORTABLE ELECTRICAL EQUIPMENT: NotOk
defective? Registered & checked?
3 | MACHINE GUARDS: In use & sufficient? Ok
4 | AISLES: Demarcated with safety colour coding? Ok
Received quote from Theatre and Studio Enginee8agmitted AG, AB,AS

5 |LIFTING EQUIPMENT: Registered, serviced & safe?

recommendations to HoD. Had meeting with Facilitgbmission sent
to the IPC for discussion on 15 March 2012 for fagd

LADDERS: All registered? Ladder safety inspectitvecklist
completed every 3 months (last date)?

Ok — see separate ladder check list

7 |SAFETY SIGNS & NOTICES: Standard and maintained?

Have ordered signs form J Page, Requisition no2 945

AG

8 | PPE: Personal Protective Equipment (safety sheesiry

Ok




protectors, hand / eye protection etc) provideds&dias required?
9 | VEHICLES: Any RU vehicles used? In safe workingesf?l N/A
10 | SAFETY TALK: Safety discussed in regular meetings? Ok
11 TRAINING: Do occupants know about the safety aspett Ok
all/any equipment used? Adequate safety trainiogiged?
12 MONITORING: Do all know about reporting proceduies Ok
unsafe/unhealthy conditions or incidents/accidentaur?
13 |EMERGENCY CONTACTS: Info present and visible? (see |Ok signs up on all floors
www.ru.ac.za/campusprotection/importantconfacts
FIRST AID:
FIRST AID BOX: Occupants made aware of its locati@ontents s - -
L maintained'.Www.ru.acr.)za/estates/safetv/firstaid/ﬁrstaidbox Unofficial signs stating location on all floors t
FIRST AID: Occupants made aware of location of Healare Xhe_ followmg permanent staff members are goinghent" Aid course inAG, JS
) , I pril: X Mnandi, J Soap, T Nkonka
2| Centre & First Aiders in this area and other zarfesampus? A Good will th later in th
www.ru.ac.za/estates/safety/firstaid/rufirstaiders YeSOO wilt go on the course later in the year.
FIRE SAFETY
1 |FIRE DRILLS: Have fire drills been held this yeahen? Please |No: In the process of organising with the otheious departments.
give details (date, time, evacuation time + comsient Aim to hold one early in second term.
FIRE EVACUATION PLAN: Building emergency evacuation . .
2 procedures in place? On display &goccupgnts ?na@eamf it? No —in the process of drawing up AG
3 EMERGENCY EXITS: Accessible, clear of obstructiofsat signs Yes
visible? Emergency key in break glass box (if aggille)?
4 EkXIT ROUTES: Occupants made aware of exit routestairs, and Yes/No (waiting on signage to be delivered)
now these must be kept clear?
FIRE ALARM: Type? Occupants made aware of how torwa Being installed, whether it is working do not kneaw never been tested.
5| everyone in building / activate fire alarm if thésea fire? If Still has not been tested. Have contact B Sparki/de so on 17 March
automatic smoke alarm, when was last signal test? 2012.
ASSEMBLY POINTS: Occupants made aware of suitabsembly
6 : . Yes
points £50 m away - for roll call after evacuation?
EMERGENCY COORDINATOR(S): Building Emergency In the process of C(t)—ordlnat!ng. J _Soap and A Googround f_Ioor,
7| Coordinator + Assistants in place? Have lists aipants? and X Mnandi for I floor. Still waiting to hear from Academic
Services and Corp School for their candidates.
FIRE FIGHTING EQUIPMENT: Hand extinguishers / fin@ses
8| easily accessible? Seals unbroken? Service dampéus made |Yes
aware of location & how to use?
9 FIRE SAFETY GUIDELINES: Occupants made aware og#&te(se¢No — Have had meeting with SHE Officer to discusscaation
www.ru.ac.zal/estates/safety/firesajety procedures, in the process of drawing up evacualiams




POTENTIAL FIRE HAZARDS: No electrical faults or
10| accumulation of combustible waste? QOils, solveffasmable Yes
materials, etc marked, stored correctly & safely?

GENERAL ENVIRONMENTAL HEALTH & SAFETY:

ENVIRONMENTAL POLICY: Occupants are made aware &f R
policy, wise use of energy, water, supplies & rédgevaste? How? Yes — Email sent out to all staff on 12/12/11 arnildlnemind each

When? (sesvww.ru.ac.za/environment/polic§ action- energywisequarter.
& waterwise& recyclewisg

Occupants made aware of health & safety risks eaiehazardous Yes — Email sent out to all staff on 12/12/11 arikiremind each
2| waste disposal? e.g. solvents, engine oil, battedew? (see quarter

www.ru.ac.zal/estates/safety/safepracjices

ANY OTHER CONCERNS:

The Occupational Health and Safety Act (1998\{v.acts.co.za/ofstates that health and safety must be monitoneglregular basis. RU Health & Safety Reps shoafdiact quarterly
safety inspections using this checklist — which bardownloaded atww.ru.ac.za/estates/safety/safetychecklist
More info: www.ru.ac.za/estates/safetyr RU Safety Health & Environmental (SHE) Office46-603.7205 gafety@ru.ac.za




