This checklist is kept up to date at www.ru.ac.za/safety/checklists
[last update: 27 May 2013]
 SEQ CHAPTER \h \r 1QUARTERLY INSPECTION REPORT: RHODES UNIVERSITY PORTABLE ELECTRICAL EQUIPMENT
NB: If any faults are recorded, HOD/Manager/Supervisor must see report & countersign. Keep copy on file for at least 3 years. 

	Inspection by 
Name  Surname:
	
	SIGNED:
	
	COUNTERSIGNED by HOD/Manager/Supervisor:
	

	Building:
	
	Number of Office / Lab / Room:
	
	Date:
	


	
	Type of Equipment
	Dissecting microscope
	
	
	
	
	
	
	
	

	
	RU Asset Number:
	543211
	
	
	
	
	
	
	
	

	
	Location of Equipment (Building / Room):
	Example Lab
	
	
	
	
	
	
	
	

	
	Condition       [OK = good condition / N = needs attention]
	   OK  /   N    
	   OK  /   N    
	   OK  /   N    
	   OK  /   N    
	   OK  /   N    
	   OK  /   N    
	   OK  /   N    
	   OK  /   N    
	   OK  /   N    

	1. 
	No obvious signs of damage to the equipment casing, cable or plug.
	OK
	
	
	
	
	
	
	
	

	2. 
	No signs of overheating on casing, cable or plug.
	OK
	
	
	
	
	
	
	
	

	3. 
	Equipment positioned to avoid strain on cables.
	OK
	
	
	
	
	
	
	
	

	4. 
	Positioned to avoid contact with dampness or water.
	OK
	
	
	
	
	
	
	
	

	5. 
	Cable will not create tripping hazards.

	OK
	
	
	
	
	
	
	
	

	6. 
	Cable placed so it cannot be damaged (e.g. not trapped by furniture or door).
	N
	
	
	
	
	
	
	
	

	7. 
	No overloading of extension leads or multi-plugs.
	N
	
	
	
	
	
	
	
	

	8. 
	Equipment ventilation points not obstructed.
	OK
	
	
	
	
	
	
	
	

	9. 
	Position of suitable fire extinguisher (CO2 or dry powder) noted by all users.
	OK
	
	
	
	
	
	
	
	

	10. 
	Additional comments and actions taken.
	Req. 7654321 01/01/2010
	
	
	
	
	
	
	
	


More info:  RU Safety Health & Environmental (SHE) Officer: 046 603 7205, safety@ru.ac.za or visit www.ru.ac.za/safety
