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CONTINUING EDUCATION FUND

PROGRESS REPORT

DEADLINE FOR SUBMISSION: 24 February 2017
PERSONAL & WORK DETAILS





	Surname:
	
	First Name:
	

	Job Title/Post level:
	
	Department/Division:
	

	Phone:
	
	E-Mail:
	

	Name of Immediate Manager/Supervisor:
	


EDUCATIONAL PLANS and PROGRESS
	This progress report is submitted for funding for the year/period
	

	Qualification for which you have been registered in the previous year:  
	

	Educational Institution: 
	
	Duration of the course: (6 months, 1 year, etc.)
	

	If  you are studying a post-graduate degree, please provide the details of your supervisor
	Title and Name
	

	
	e-mail address:
	

	
	Work telephone no:
	

	In the table below, please indicate what your plans were for the past year and what you actually achieved.

	Plans for past year e.g. subjects intended to pass, research plans.
	Progress made against plans in this year

	
	

	In the case of post-graduate studies, the supervisor is required to sign off this progress report. See section at end of report. 
In the case of under-graduate studies, please provide a transcript of results.

	Please indicate your plans for the coming year:


	


COSTS for coming year

Please submit the actual fee schedule for the year from the educational institution. 
	
	2017

	Tuition Fee:
	

	75%  cost to RU:

Maximum grant by RU is R 11,000 per annum
	


DECLARATION 

	I declare that the information supplied by me on this form is correct and I note that the submission of false information will result in no more funding towards this qualification/course. 

	Signature of 

Staff member:
	
	Date
	


In the case of post-graduate studies, this needs to be signed off by the supervisor:

	I declare that the information supplied by the member of staff on this form is correct. 

	Comments by the supervisor:



	Signature of 
Supervisor: 
	
	Date
	


*** FOR OFFICE USE ONLY ***

	Progress report approved and funding to continue?
	YES
	NO
	Date:
	
	Approved by:
	

	Comments by HR Division/Research Office:




