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Content-History

Objective

o TERMINALFOUR Site Manager allows you to see all changes made to content.

e Set the previous version of the content live

o Did you know?

e You can track changes made to you content, and learn when and who made those

changes :

Content History

This can be done by checking the content history, a built-in version control feature on
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Figure 1: The history option as shown on the drop down menu

The history will look something like this.
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[ have highlighted the name of the person who made the changes on all versions of the content.
Content Comparison

This is when you wants to see the difference between two content versions, e.g. comparing the
current live content and the previous, to determine what has changed.

“ How To

Content Comparison:

1. Select the two version you want to compare, then click “Compare Selected” (See fig. 3)
2. A new window shows up, where you can see the versions side by side (see fig: 4)
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Figure 3: Tick the boxes next to the content versions you want to compare, then click “compare selected
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Figure 4: Visual comparison of the current version and any of the previous versions
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Reverting to previous version

Objective

To enable graceful recovery, in a case of major errors.
a. E.g.inexperienced moderator making an unintended deletion in the content,
then approving the content
The quick solution to this would be setting the previous version of the content, live

How To

Actions

Click the arrow next to “actions” ( Desihpiscs
Then click “history” as shown on fig. 1.

\

Select the last correct version of the content, you can compare the versions to check

this (see fig.4).
Then on the actions button, click “make current”

D History
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Figure 5: Setting the previous version live, by selecting "make current”
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